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5.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

Operate wheeled skid steer with various attachments to remove snow or other material,
move or stockpile materials, sweep and install posts.

Mark and paint all ‘NO PARKING’ and crosswalk areas, City lots and recreation areas
using a commercial walk-behind paint machine.

Fabricate, letter, and Scotchlite® City signs, barricades, and posters in compliance with
state and federal requirements utilizing computer based software.

Make and repair road barricades.

Set up road/lane closures for special events and in compliance with state and federal
regulations.

Make recommendations for ordering materials needed.
Keep accurate records of city sign locations.
Install signs throughout City, coordinating with state and city departments as needed.

Coordinate and set up voting equipment at voting sites throughout city, provide equipment
support during elections.

Perform tasks in relation to ski trail maintenance by way of packing and grooming using a
snow machine, and tree/brush removal.

Grade or excavate land, and backfill excavations and trenches in connection with street,
sewer, and sidewalk maintenance and repair.

Operate a truck with a 26,000 pound or higher GVWR equipped with plow, wing, and
sander. Plow snow, and salt/sand city streets and alleys in adverse weather conditions.

Operate a wheeled loader with a snow blower or a V-plow attachment to remove snow
from city streets and alleys.

Operate a wheeled front end loader to perform a variety of tasks including loading dump
trucks with material, building stockpiles of material, and spreading/leveling of material.
Operate a loader with forks to move materials.

Operate a street sweeper machine to remove debris from streets, and as requested for
emergencies.

Observe safety precautions so as to prevent accidents to crew and equipment.

Perform minor repairs and maintenance to equipment.
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22. Drive and operate a garbage truck on a predetermined route within the City, deliver loads
to Landfill.

23. Perform basic data entry on computer in garbage truck.

24. Perform routine maintenance on garbage truck and compaction unit.

25. Perform maintenance of garbage receptacles.

26. Operate a bucket truck or lift for various tasks, such as tree operations, replacing light
bulbs, raising/lowering/replacing flags, removing snow from roofs, and putting up/taking
down Christmas lights and decorations.

27. Perform tasks related to tree operations by way of operating a bucket truck, operating a

wheeled loader, operating a rubber tire backhoe, operating a stump grinder, operating and
feeding a wood chipper. and operating a variety of power saws.

28. Perform below-ground brick laying or concrete work on the combined or separated sewer
collection system.

29. Locate sanitary sewer and storm water system infrastructure.

30. Utilize trailer mounted pressure washer as a jetter in steaming operations.

31. Interact with the public as required.

32. Perform related duties as required, including the tasks defined in a lower rated job class.

EMPLOYMENT STANDARDS:

Knowledges:
Working knowledge of:

» Materials, equipment, procedures, and practices used for a specific assignment.
e Street, business, and residential area locations.

*  Occupational hazards and safety practices.

» Basic vehicle and equipment maintenance.

» General maintenance, construction, tools and equipment.

e Electronics and slope meters for maintaining and operating the paver.

Ability to:
*  Operate multi-purpose motorized equipment in a thorough, effective, and efficient manner.
* Understand and follow oral and written instructions and sketches.
» Establish and maintain effective working relationships with supervisors, co-workers and

the public.
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* Use and care for tools and equipment used in the general maintenance, construction and
repair work.

» Perform basic surveying tasks.

* Make minor repairs and adjustments of equipment.

* Work in adverse weather conditions.

+ Safely lift 60 pounds from ground level to overhead level.

* For garbage truck assignment, perform basic computer data entry.

» Perform the physical requirements of the position.

REQUIREMENTS:
Training and experience: Any combination of training and experience which would provide the

required knowledges and abilities is qualifying. A typical way to obtain these knowledges and
abilities would be:

Equivalent to high school graduation or possession of GED certification and two years of
experience performing laboring tasks in road construction or maintenance, one year of which
included the operation of equipment equivalent to the level of a Light Equipment Operator for the
City of Superior; and a demonstrated ability to safely, efficiently, and effectively operate
equipment rated as medium equipment.

SPECIAL REQUIREMENTS:

Skills Test Requirement: Operation of multi-purpose medium equipment.

Driver License Requirement: Must possess and maintain valid Class B Commercial Driver's
License. Wastewater Treatment Division Collection Unit employees must in addition maintain a
tanker endorsement.

Residency Requirement: No residency requirement. .

Background Investigation Requirement: Must pass a background investigation as required by U.S.
Department of Transportation standards.

Post Job Offer Medical Examination Requirement: Must pass medical examination as required for
the occupation unit including an lifting capacity test.

Drug/Alcohol Testing Requirement: Must pass pre-employment drug screen and will be subject to
drug/alcohol testing as prescribed by U.S. Department of Transportation standards.

Bargaining Unit: Non-Union EEOC Job Category: Skilled Trades
Occupational Grouping: Labor Worker's Comp Code: Operations

Approved by the Human Resources Committee 6/20/16

P:\JOBDESC\PublicWorks\Skilled-MEO.Oct17




‘ ‘ Human Resources Department

Cammi Koneczny, Human Resources Director

Debbie Bergstrom, Human Resources Specialist

Phone: (715) 395-7210 1316 North 14™ Street, #301

WISCONSIN Fax: (715) 395-7590 Superior, WI 54880
TTY: (715)395-7521 Website: www.ci.superior.wi.us

E-mail: humanresources(@ci.superior.wi.us

Living up to our name.

October 11, 2017 HRC Agenda: October 16, 2017
T Human Resources Committee

FROM: Cammi Koneczny, Human Resources Director } }L

RE: Request for Non-Union Wage Increase Effective 1/1/2018

Recommendation: Approve 2% wage increase to Non-Union wage plans effective 1/1/2018

We are seeking a wage increase of 2% for non-union employees to maintain stability with the comparables used
in the wage study to establish the non-union pay plan in 2015.

The 2% increase would be applied to wage Step 5 of the 10-step pay plan (Step 6 of the Library’s 11-step pay
plan) and then calculated up and down (2.5%) from that Step.

Rational:

e The average wage increase comps received in 2016 was 1.27%, there was no wage increase for Superior
in 2016 (difference of 1.27%);

e The average wage increase comps received in 2017 was 1.09%, Superior provided a 1% wage increase
in 2017 (difference of .09% + 1.27% = 1.36%);

e For 2018, the average wage increase proposed by comps to date is 1.87%;

e The CPI established by the WERC effective 1/1/2018 is 1.84% and has grown to 1.99% as of 3/1/2018;

e Internally from 2015-2017, non-union employees’ wage increase amounts were between what police
and fire received for the same time period,;

e The fire union is scheduled to receive a 3% wage increase in 2018, we are negotiating with the police
union for 2018.

Approve 2% wage increase to Non-Union wage plans effective 1/1/2018:

D2 O AU\

Mayor Jim Paine Date

cet Jean Vito, Finance Director & Senior Administrative Officer



TO: MEMBERS OF THE COMMON COUNCIL

FROM: HUMAN RESOURCES

RE: MONTHLY PERSONNEL REPORT - SEPTEMBER 2017

Effective Date Employee Name Department Description

9/01/17 Sam Dotterwick Bldg Insp End of temporary employment

9/04/17 Kay Chapman Landfill Wage increase to step 3

9/04/17 Jeremiah Glonek Fire 10 year lon%%vity

9/05/17 Hannah Schoechert ESD Hired as ESD Environmental Engineering Tech II
9/06/17 Todd Ayers Police Employee retired

9/06/17 BethAnn Paulson Finance 5 year longevity

9/06/17 WendK/IBuczynski Library 5 year longevity

9/06/17 Mary Meller Library 10 year longevity

9/06/17 Susan Olson Library 15 year longevity

9/07/17 Matthew Markon Police Wage increase to step 8

9/08/17 Erin Abramson ESD Wage increase to step 3

9/08/17 Charles Lambert ESD Wage increase to step 3

9/11/17 Angie Harker PW 15 year longevity

9/15/17 Joseph Collins Police Completed 12 month probation

9/15/17 Johnathan Fontaine Police Completed 12 month probation

9/15/17 Joshua Kneeland Police Completed 12 month probation

9/16/17 Allen Best ESD Wage increase to step 3

9/16/17 Ada Tse ESD Wage increase to step 3

9/17/17 John Kiel Police Completed 12 month promotional probation & wage increase to step 9
9/21/17 Lane Halverson Fire 25 year longevity

9/22/17 Troy Jacobson CEA Employee resigned for other employment
9/22/17 Keith Pearson ESD Completes 90 day promotional probation

9/22/17 Mandy Hammer Police Obtained required certification, moved to higher pay grade
9/28/17 Mark Mohr ESD 25 year longevity

9/29/17 Dave Lambert Street 25 year longevity

9/29/17 Edward Plachta Street Wage increase to step 4
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